Introduction

B head (H2) (italic with initial cap, all the rest lowercase) Human samples C head (H3) (same as B head, but set as first line of paragraph, full out; italic with initial cap, all the rest lowercase, followed by a full stop. Following text runs on)
Lu Zhengxiang and his dearest wish. Lu Zhengxiang had a 'dearest wish' to modernize China's diplomatic institution in line with the Western states, and. … Headings for Abstract, Keywords, Funding, Acknowledgements, Conflict of interest (in that order), References, Appendices are same as A head but smaller font size:
1.
avoid linguistic bias, particularly to avoid the generic use of male nouns and pronouns when referring to both genders, where such editing can be done in a clear and graceful way, and without contrivance or violation of grammatical conventions.
2.
"That" will be used with a restrictive clause; "which" will be used with a nonrestrictive clause and set off by commas:
he stopped the first car that contained two people he stopped the first car, which contained two people or he proposed the only amendment that concerned wage rates he proposed the only amendment, which concerned wage rates 3. The use of the feminine pronoun will be avoided in reference to ships, countries, etc.: France, its people. SPELLING 1. American spellings will be used throughout (but we will not change spellings in quotations):
traveled, appendixes, toward rather than travelled, appendices, towards 2. Words with the following prefixes will generally be spelled solid and not hyphenated:
anti , co, counter, extra, inter, intra, macro, micro, multi, non, over, post, pre, pro, pseudo, psycho, re, semi, socio, sub, trans This will be done even when it juxtaposes two like vowels or consonants:
reeducate, interracial but hyphens will be used where closing up the word might lead to confusion in meaning or pronunciation or where the closed-up word would be cumbersome:
re-create, post-test, pro-union, co-worker, un-ionized, subbranches, pre-loss, pseudo-objectivity
The hyphen after the prefix will be retained when the second element begins with a capital letter or a number:
non-American, post-1950
Words with the prefix "self" will be hyphenated: self-centered 3. Short or simple words with the suffixes "like," "wise," "wide," will be closed up:
Compound nouns in common use will be spelled solid:
headache, checkbook, landscape, boathouse and compound nouns formed from a noun and a gerund, from two nouns, or from a noun and an adjective will be spelled as two words:
decision making, master builder, attorney general (but president-elect, poet-scholar)
5.
Compound adjectives will generally be hyphenated if they precede the noun:
short-term effects, nineteenth-century art, decision-making process, ten-year plan Exceptions: Hyphens will not be used with unambiguous combinations (e.g., "high school yearbook") or with a compound adjective containing an "-ly" adverb (e.g., "purely hypothetical case").
6.
The author is responsible for the spelling of proper names and for the spelling and accents of foreign names and words, accuracy of quotations, sources of citations, and statements of fact.
Capitalization
1.
The following are examples of preferred capitalization:
God, the state, the church, the court (except the U.S. Supreme Court); the war, the Civil War, the two world wars, World War II (or Second World War); the Communist Party, the party, communist ideology, the party system; southern city, the South (region), to the south (direction), Western Europe (region); Native American, African American (but Scotch-Irish), Caucasian, blacks, whites; President Washington, the president; Department of State, Secretary of State Henry Kissinger, the secretary of state, the U.S. Treasury, the treasury, the secretary of the treasury; Oberlin College, the college; the Hudson River, the Hudson and Ohio Rivers Abbreviations
Generally the abbreviations i.e., e.g., etc., and vs. will be retained in quoted materials, parentheses, tables, and notes, but will be written out in text as "that is," "for example," "and so forth," and "versus," or another suitable phrase.
2.
The symbol % may be used in tabular material, notes, and displays, but will be spelled out as "percent" in text, except in statistical discussion.
3.
Abbreviations spelled with capital letters will be set with no period or space between letters:
NATO, JFK, UAW, USSR, but U.S. (used as adjective only; otherwise spell out)
Possessive abbreviations will be set with an apostrophe and lowercase s; plurals with a closed-up s:
the UN's mandate; many APCs
4.
Units of measure will generally be spelled out in the text, but may be abbreviated in notes and tables. Such abbreviations will be identical in the singular and plural.
5.
Personal initials will be spaced:
P. H. Smith (but FDR)
Numbers
1.
In general cardinal numbers under 100 will be spelled out in the text; numbers of 100 or more will be given in numerals:
fifty-nine cents, six-month period, 265 years ago, 4,066 feet but numerals will be used for numbers less than 100 when being compared with numbers greater than 100:
of 119 colleges, fewer than 25 were . . . and very large approximate figures given in even hundreds, thousands, or millions will be spelled out or given in words and figures. Use of U.S. or U.K. notation will be specified for values greater than one billion:
forty thousand listeners, fifteen-hundred-word essay, 4.5 million years, $3 billion (U.S. billion)
2.
Ordinal numbers and fractions will be spelled out unless use of numerals makes the information easier to grasp:
one-third of the students, but 8 1/2-by 11-inch paper the twentieth century, nineteenth-century morality 3. Numerals will be used for dates, time of day, percentages, decimals (including money), ratios, and measurements in which the unit of measure is abbreviated: 4.
Commas will be used in numbers of four digits or more (except page numbers and years): 1,500 rather than 1500.
5.
When page numbers or years are given as a range of numbers, figures will be elided to one digit where possible: 1960-70, 1960-6 rather than 1960-1970, 1960-66 pp. 143-4 rather than 143-44, 143-144 but to help pronunciation, the tens digit will not be elided in numbers in the teens:
314-15 rather than 314-315 or 314-5
Note: Dates in book titles, chapter titles, and other headings will not be elided: e.g., 1890-1895.
6. Do not use "over" or "under" with numbers; use "more than" or "fewer than": more than 1,500 books rather than over 1,500 books; fewer than 110 manuscripts rather than under 110 manuscripts
Punctuation
1.
A comma will be used to separate items in a series of three or more:
red, white, and blue rather than red, white and blue
2.
In running text, use a 1-en dash with a word space on either side, rather than a closed-up 1-em dash:
like this -rather than this-which is more generally used in the United States.
3.
Interpolations by author or editor within quoted material will be enclosed in brackets rather than parentheses.
4.
Commas and periods will normally appear inside quotation marks:
like "this," or "this." rather than like "this", or "this".
5.
Quotation marks (except for actual quotations) will be used sparingly, as with overuse they lose their emphasis. They will be used -to set off a quotation run into the text, or around words or phrases taken from another source -single quotation marks should be used around words used in an ironic sense, if that sense might elude the reader: Five villages were subjected to 'pacification'. Note that in this case, the period is placed outside the quotation mark.
More on the above context: When to use single marks -often called scare quotes (https://en.wikipedia.org/wiki/Scare_quotes) rather than double: if a word or very short phrase is used in a way that is not meant to be taken literally, e.g. The account told the 'truth'. (the point is that the author here is not making an actual judgment of truth or falsehood, but indicating that the account in question offered a manufactured version of a story that was projected as being true.)
-around words used as words and terms used as terms on their first occurrence in the manuscript (unless italics are being used for this purpose): "Tribe" is used here to describe . . .
-around titles of short works, such as short stories, short poems, chapters, etc.
Quotation marks will not be used -around a quotation that will be set off in block form from the text (quotations longer than about 60 words will be set off) 6. Ellipses: Three (spaced) points of ellipsis will be used to indicate omissions within quoted material. Terminal punctuation will be retained before points of ellipses. Ellipses should not be used at the beginning or end of a quotation if the first or final sentence is syntactically complete.
and check that it corresponds to the correct number in the reference (Notes) section. Notes section will be set at the end of the text. For example:
